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fexploratlon of posszble machznery and operat;ng systens

'cr3351ng need to develop a more efficient intarlibrary loan AL

T e e . . - . e

IYTRODUC"IO\ S - ~'_ R S A
"he*e Has 1o*xg been a need ’or cleser conmunlca ion
a“ong IOan Ilbrarles, art*cularly among the ten reg*owalﬁ

centers develoved under the Iowa Staee Plan of Llh*ary

' uevelopment. A me: xod of fast wrltten connunzcaelon among

cerealn Key 11brar1es, fornea into an operat;ng systen,

would provide a means of develop;ng all the 11brarlos in
the state that wished to coopera.e w;.h others in prov*d;ng
hetter servzce to their paerons.

The Pralrle Hills Library System had been engaged in 'bf . .

since carly 1968 in the area of 1nter11brary communlcatzons. ' &v:m:f'
v With the deczslon at the state level to begin state-"

w1de 1mplencnea.10n of- sub;ect spec13112at10n and the in-

system, it was apparent that some kind of modern comaunications
system was celled for,

A decision was made by Miss Ernestine Grafton, Steie
Librarian, in the fall cf 1969 to begin a teletype network;

In October of the same year, cleven libraries werc inter-

connected on universal exchange of thc Northwestern Bell L

Telephone TWX System,

This manual is specifically designed to facilitate ' \1‘j e o

usc of this system in participating libraries, . - 'f__ L
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SYSTEMS DESCRIPLION

The I-I_.ITl-': Syut_em ‘is d051gx1cd to prov1dc a thorougn qcarch of

partmlpatmg lrbrarlcs collect:ona through thc use of a loop, wh:.ch

.mcludcs the Iowa Stat,e 'L‘ravclmg mbrary, and fmally qendmg to tho

B:.bhographm Ccntcr for Rcecarch for locatlons of dcs1rcd matcnals. .

I.

3/Aug/70

and w111 be cons:Ldercd as part of the serial 'num,berz

ILLRN

- The map on pagc 12 is a graphlc rcpreecntatlon of the flow of thc ‘loop.

GENERAL REGULATIONS

. MESSAGE IDENTII"ICI\'I‘IOI'IS

Standard abbrcv1at1onq (folloued by the sequcnt1a1 scnal

number  and datc) will bc us od to identify the type_of message

]‘LLRQ - Interlibrary Loan Request, for cach title. -

ILLRP - Intgi‘library Loan Report and Renewal Approval.

Interlibrary Loan Renewal Requést.

REFRQ - Reference Question or Verification Request.

REFRP - Reference Report in respense to above.

I-LITE LOOP’ = Proper message identification for Iowa
Libfary Information Teletype Exchange Inter-
library Loan Loop.

ILMSG - Interlibrary plain text message.

MSG - Plain text message to a non-library teletype,
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A ncssnbc ntmbcrlnn systenm has been cvolvcd which

~ has prOVcn qu;tc sat1sfactory. The system rcquircs

that thc f1r5u ncssagc transmitted at the bcg1nn1nﬂ

“of thc nunbcr1ng pcriod (usually one year, startlnﬂ

January 1) be IYPT (Scc Abovc) 1 01/JAV/YY and

every mcssagc follow1ng bc numbered scqucntlally

Reference to. the log ( scc P 4 -for samplc) ’o*vthc
numbcr of the last ncssagc w111 1nd1catc what number

to usec next, A11 chucsts, Quest;ons, chorts and

"M»ssdgcs should bc so numbcred. Undcr this one sys-.’

tcm for all ncssagcs, prov;d;ng unxquc 1dent1f1ca-

tJon for each mcssagc, the chancc for, error will be

| very islight, It is clear ;hnt each message rcfers‘

- to only one transactlon,'axd\that a s;nglc transmis-‘“

sion might have several messages in it, and may ,

therefore contain scveral numbers, Referal to a. -

past :message by its seri#& nﬁmber is the beSt pdsis
tive way in which to identify it, . C A.p
C. UNIFORM DATE IDENTIFICATION ;

The furm for dates should bé.standardi;ed for.
uniformity, easec of.rcnding,zand future computer'fd
usage, as: DATE/MONTH/YEAR :

, 31/0C1/69 o .

';: Pleasc usc the standardizdd ALA'approvcd three

" letter abbrcv1at10n for months-

ot

© 1 . JAN, FEB MAR APR MAY,deN JUL, AUG

SBP 0CT, NOV, DEC, .
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- REFERENCE REGULATIONS
GENERAL

- In Reference work, librarievs' vill teletype directly:to the 1ibrary with the

appropriate sub,lect spec1alty or to the School of Library Science, UniverSity

of Iowa. Reference inquiries will be numbered seriall y with all othnr 1nter- B
library loans and other interlibrary messages The reference inquiry should -

state clearly, completely and concisely as possible, the desired information

- and should’ include the follomng

'is sent to the State Library. If the State Library can fill the request,

l’. Exactly what information lS requested

2. Uhat form do you expect the ansver to take (an article c1tation, statis-
;tics a declaratory statement, photocopy, etc. ); -

3. llhat sources have already been checked at the requesting library; '
4, Vhat likely sources are unavailable at the requesting library, -

5. Description of patron (student, adult, professional person);

'67 " Date needed--indicate if there is no deadline.

If a negative or insufficient answer is received the Reference Request |

they will do so. If the State Library cannot fill the request, they will

forward the request to the Denver Bibliographic Center, if the requesting

_ 1ibrary has indicated that the search should be continued (see p.20 for

Bibliographic Center operations). ' " .

SUBJECT SPECIALIZATION LIBRARIES |

Initial subject specialization areas were selected by some participating

libraries in September of 1969, but the subsequent lack of federal funding |

prevented any concrete uork being done until the following year. |
On March 25, 1970, the declared participants and several additional 1i-

braries selected their areas of subject specialization, subject to continu-

" ing availability of federal funding.

gl




AMERICAN FISTORY. . vuenvennnnrnnnns

AMERICM« LITERATURE...lll.ll.lllll‘
DRAMA..........llll..ll.llll..llll’

. ) ENGLISH HISTORY..llllllll.ll.ll.ll

ENGLISH LITERATUPE.ooooo--ooono-oo
FINE ARTS....O..ooo.ooocooo-oloolo
HISTORY-AMERICAN..lllllll.lllll.ll

HISTORY-ENGLISHO.l.lllllllll.ll.l.'

HISTORY=IOWA. ¢ s et eovevnoroncscnces
) HISTORY~WORLD: ¢ o e noeevnncnonsesces
TIOWA HISTORY.eeeeecoe csennnonnncns
LITERATURE - AMERICN\]...............'
LITERATURE-ENGLISH. e o veveoononoees
- MUSIC.eeeveoeoececocncascconnsonns
PHILOSOPHY, e s eeeeeconcncnconnnsces
CPOLITICS: veeeeronscensesnacnceannse
 PSYCHOLOGY . s eevaseenconnocsccsnnse
PUBLIC ADMINISTRATION. .veeescacces
SOCIAL SCIENCE..eevesevovssanceces
(Less Education and Economics),

THEATRE...........................
TRAVEL............................

USEFUL ARTS..O......llllllll.llllo
me HISTORY...lllllllll‘l.‘l'lll

26/JUN/70

6A

INDEX TO SPECIALIZATIONS

'CLINTON PUBLIC LIBRARY

MASON CITY PUBLIC LIBRARY
DES MOINES PUBLIC J.IBRARY
COUNCIL BLUFFS FREE PUBLIC LIBRARY

- COUNCIL BLU °FS FREE PUBLIC LIBRARY .
TIOWA CITY F JBLIC LIBRARY

CLINTON PUBLIC LIBRARY = . .
COUNCIi BLUFFS FREE PUBLIC LIBRARY'

- JOWA STATE TRAVELING LIBRARY .
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SIOUX CITY PUBLIC LIBRARY = = ...~ 7,
IOWA STATE TRAVELING LIBKARY - = . e

- MASON-CITY PUBLIC LIBRARY = = " 5
. CCUNCIL 3LUFFS FREE PUBLIC LIBRARY i
'DES MOINES PUBLIC LIBRARY »
MARSHALLTOWN PUBLIC LIBRARY
IOWA STATE TRAVELING LIBRARY - S
MARSHALLTOWN PUBLIC LIBRARY .o
IOWA STATE TRAVELING LIBRARY N
BURLINGTON FREE PUBLIC LIBRARY e e
DES MOINES PUBLIC LIBRARY
CATTERNOLE MEMORIAL LIBRARY C o
(Fort Madison) s
WATERLOO PUBLIC LIBRARY Loy
SIOUX CITY PUBLIC LIBRARY SR B
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C. REFRQ T0 THE S“HOOL OF LIBRARY SCIENCE (UNIVERSITY OF IOUA)

SCOPE Advanced reference students under the superv1s1on of Prof. Car1

Orgren, will utilize the collectwns of the Umvers1ty of Iova L1brarxes N

and other 1nformut1on resources in the Iowa City area to answer REFRQs

- teletyped to the School of L1brary Sc1ence This serv1ce, in add1t1on C

to g1v1ng hbrary sc1ence Students practlcal exper1ence in reference .

- work, is intended to prov1de I-LITE 1ibraries with access ) 1nformat1on ‘

wh1ch can be found only 1n a large research co‘llection

Mo mterlibrary loan requests, vhether. for speciﬁc titles or mater1als

on a part1cular subJect are perm1tted

For the present photocomes of art1cles, etc. » cannot be suppHed from

‘ the un1vers1ty library collect1ons C1tat1ons of articles in pomt uﬂl

-~ be supphed and the requesting 11brary must obtann these from usual

‘ SOUY‘CGS

Inquiries requiri'ng extended research (such as the compilation of

lengthy bibliographies) should be sent to ISTL or the appropriate

_reference center (see p. 6A). However, requests to supply citations

for titles from a Specific‘ bibliography or index, for a specific period,

and on a specific subj.ect tnay' be sent to the 1ibrary school.

. Requesting libraries are asked to be very specific when phrasing refer-

ence questions for the library school. In additmn to the items 11sted
on page 5 of this manual, REFRQs should include the following:
A two column alphabetic code describing patron and intellectual

"level of the material desired" should preface each REFRQ:

Column 1 Column 2
S (student) j G sgrad)
P (professmnal) ' S (secondary)
B (business) E (elementary)
G (general) C (college) v

-

11
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EXAHPLE:- An adult seérching for information on weaving at.the advanced
_ amateur Tevel would be characterized "GA":

IA SUI LIB SCI - '

- REFRQ 3N~ 21/MAR/TT ‘
6 S

- NEED PERIODICAL CITATIONS FOR ARTICLES ON HEAVING AS A HANDICRAFT
BACKGROUND & HOW-TQ INFO. : . : ,
HAVE CKD: RG 1960 TO DATE.

- SUGG:. INDEX TO HAMDICRAFTS

WEEDED BY: 30/f~’ll-\_l’§/71
END REFRQ 371
TA EASTERN CF
END.

If either patron or intellectual level of material column cannot be deter;-_g' ', :
mined, place * in that column to indicate that such information is .no‘t L
readily available, or is not appl-icable‘ to particular request. '~"{
I-LITE 1ibraries are encouraged to send requests for verification of,

titles to the Hbrary_séhool.- Such requests should ‘include the‘following: . :
a. -Sources you have checked; s - : | )
b. Some indication as to whether; the title ha: been very fecently | ) |

. published or is old and long out-of-print(in this connection it
is often useful to inquire where a patron 1earned of a title).

12
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o D. REFRQ FORMAT AND EXAMPLES
1. 'Format

. REFRQ MO.  DAY/MONTH/YEAR
QUESTIQH? -
SOURCES “CHECKED .
LIST OF SUGGESTED SOURCES.
DESCRIPTIOH OF PATROM
DATE NEEDED :

LAl ‘ REQUESTING LIBRARY ANSNERBACK
PR ‘ END REFRQ N0 ,

* ‘2. Examples

REFRQ 73  2/AUG/71

i NEED BIBLIOGRAPHY OF ARTICLES ABOUT

Pt LEGAL RIGHTS OF PRISON INMATES IN U.S. -
L HAVE CKD: RG, SSHI | S
AT SUGG: ~ CRIME & DELINQUENCY ABSTR. R BRI
@ .. " TEACHER NEEDS INFO FOR SPEECH | a o,

DEADLINE: - '|5/AUG/7'I
FORT IMAD LIB
END REFRQ 73.

REFRQ 125  3/NOV/71 [

WHERE IS OLDEST STANDING FRAME | | S

BUILDING IN IOWA? | - R
~ HAVE CKD: "WPA GUIDE, IOMA"; INDEXES: SRR

PALIMPSEST, IOWA d. HIST. & POL., ANNALS..

LOCAL WRITER NEEDS FOR ARTICLE

NO DEADLINE.

T IA PUB LIB DAV o
e END REFRQ 125. . | ey
R REFRA 1354  5/JAN/72 | B
AL ~ WHAT IS NUMB. DEATHS REPORTED DUE TO - . o
R RH FACTOR IN CHILDREN IN U.S. IN YEARS

B . 1950, 1960, 19702

& CKD:  WORLD ALMANAC, STATISTICAL ABSTR.

s ~ STUDENT CURIOUS! NO DEADLINE.

oo IA CLINTON L1B

TR - END REFRQ 1354.

. 111, INTERLIBRARY LOAN REGULATIONS

L A. GENERAL ,
- 1. Requests originating from mass or citywide school assignments should
e

be handled locally and will not be cons1dered eligible for 1nterhbrary

loan request‘lng

T DA el A IR deate, e
- I we HE

RS TR SRR L
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8

2. Requests for children's books should be

handled locally and will not he considered

T -weligible for interlibrary loan.fcqucsting,

unless originating from an adult patron for a
special project or other similar circumstances,
3. New beoks (Puﬁlishing date threc months or
newer, calculated from current date), current
"bcst sollcrs", or pre- publlcatlon coples, will
not be considered cllﬂlble for interlibrary

loan requesting, if they are not part of a

subject specialization rcquest to a part1c1pat1ng 5 -

library (sce page 5)

If a copy is desired for review, thc 11brary
should wrltc or wa dlrcctly to the publisher or
jobber, asking for a copy on approval, Alnost-
without exceptlon, publishers are happv to supply

an "on approval" copy.

4, All requcsts must be verified before they are

transmitted by TWX, For a book request to be
honored, it must follow the'standard form, and.
must conf;in the correct author, title, and a
datec of publication,

All requests being prepared for transmission
must be checked through a specific 1list of basic
verification tools owned at ecach TWX Library,

.

Verification in Cumulative ‘Book Index is pre-

ferable to all other verification sources,

- N
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The 1ist, calling for the most recent edition and/or
the current subscription, is: :

BmKs IN PRINT.l.ll..llll..lll..l........‘.....l...l..l'...BIp
SUBJECT GUIDE, TO BOOKS IN PRINT.eeeeeneesaensoaneensass SGBIP
AMERICAN BOOK PUBLISHING RECORD.vssesseeesanenesceacanaas s BPR
CUWLATIVE mK INDEx.....lt.'-'al.l.....l..l.......l.."....CBI
READER'S GUIDE TO PERIODICAL LITERATURE. sesseccseseesseseesRG

Inexperienced ljbrarians are reminded that the title and

subject volumes of BOOKS IN PRINT seldom give publication
dates, but the author volume of BIP almost always does. S
- For those TWX libraries which already own the preceding o “‘

requirements or which have additional funds after satisfying ‘

the requirements of the basic list, the following secondary . - e ’:

list is highly recommended, although it is not requireds : “__"_* ’t

: ..«"i.,‘

B . ' ‘\PPLIED SCIENCEE TECmOLmY'............................ASTI . ) l:‘,
" B BUSINESS PERIODICALS INDEX....O.....O....ooptoooooto-oo-oonI tor coE ‘;T
.-’:j ESSAYANDGENERA.L LITERATURE INDH........ll.............EGLI ’ RN ':“’\‘
't_'_"-:‘,.":'\'.' ’ stT sty INDEX..ooootooooo‘ootoooooo-tooooooottoooot.o-QQSSI : - ;.-:
3.’." B '. BIOGRAPHY INDEX.............................‘..............BI i'(‘.;
A ‘/" ‘ ' pAPERBOUND MKS IN pRINT......l......l...........l......pBIp . .g
‘:._ o SOCIAL SCIENCES AND m‘“ANITIEs_ImEx..l.................QSSHI v ‘» ) "R
J:'- EDUCATION I‘mEx...........l.....ll.........................EI 3 '
"3"‘.\‘?‘,,; INDHTOLEGAL pERIODICALS................................ILP . iz;’:
AT BIOLOGICAL AND AGRICULTURAL INDEX: s eeoeoecnocsonan s eseesBAI A
:‘?"" ART‘INDEx-......oooooot‘oooooooootooo-oo'o-ttooltooolooooooooooAI T . ’34“‘
’" ~ NOTE: Because of the regulation that newly published items 3
S b
which are likely to be in local demand should not be requested ' ',.3
A : . : i
on the loop, titles which must be verified from FORTHCOMING ot
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5.

Loan period, over-dues, lost books, and reserves are all to he handled

by the normal interlibrary loan process for each 1ibrary.

B. Interlibrary Loan Procedures.

1.

24/DEC/70

. IR drag o

“On 13/Nov770 the Tibraries participating in I-LITE decided to discon-

tinue the use of tha= four-part ALA interlibrary loan form for loans

between network members. ' ' |
The following orocedures are not intended to disturb the normal

interlibrary loan processes for: (1) loans between a cooperative
headquarters library and its members; or (2) between Tibraries which

are members of the same cooperative; or (3) transactions with libraries

which are neither cooperative nor I-LITE members; or (4) transactions

with libraries outside the state. ‘

Procedures for Tending libkaries:

a. 'Lending Tibraries must keep a record of what library is borrowing
the bookv(this record is normally Sheét A--Request--of the ALA
form). This record may be kept in the same way you record lbané,
to your local patrons. Herely record the borrowing librény's v
and address in the same manner you record your patron's name. (f%“
you have difficulty adapting your circulation system for this pur-
pose, please phone Ron.Stump, 515-281-3510.)

b. The borroWing library must be informed that.thé requested item is
being sent (this is the function of Sheet B--Report--of the ALA

~form). In I-LITE, this function is performed by the ILLRP sent .
ffom the THX library filling the request to the TWX library which
requested the material. Upon receipt of this ILLRP, requesting TUX
Tibraries inform members of their cooperative by mail'or telephone

NOTE:

-finally loaned, an ILLRP identifying the ILLRQ number, the baok

that the item is being sent. When an item on reserve is
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title and author, and the borrowing library should be sent by the
lending library (sec example on page 17A).

c. The loaned book must contain something to indicate the following:

) HName of borrowing library;
) name of lending. library;

) date loaned; and

) date due. ‘

DLW N -

Y
(
(
(

e To insure uniformity, it is recommended that the following 3 x 5
slip (herein referred to as the "I-LITE-S1ip") be inserted into
the book pocket:

Such slips can be mimeographed

o : _ This bouk is an I-LITE on card stock or on paper.
. interlibrary loan TO:
o The name of the borrow1ng 1ibrary _
(name of borrowing 1ibrary) 1%
' ) and the DATE LOANED can be hand- Y
FROM: : B

written or typed. The LENDING _
(name ard address of 1end1ng ' o
library) LIBRARY can use rubber stamps to

indicate library name and DATE DUE,g, \

or the lending 1ibrary's name and ";:f

DATE LOANED:

address can be m1meographed when
DATE DUE: : '

PR P I

the slip is prepared.

Occasionally the lending library R

may have special instructions con-
Please return this slip with '

P th2 book to the lending library cerning the use of the material.
- | | .

]
1

Such messages could be placed on

T

this "I-LITE S1ip" or attached to it.
d. The lending 1ibrary should enclose in the book (perhaps by attaching

it to the I-LITE Slip) a mailing labef contéining the return address.

. 2} : ' e. Renewals of interlibrary loans will be requested by THX or mail.




There will be no separate notice sent to the lending lihrary that
the book is teing returned (the function of Sheet D--Notice of
Return--of the ALA form). Lending libraries should, through pro-

cedures used for local circulations, be able to determine when

interiibrary loans are overdue.

3. Procedures for borrowing libraries:

a.

Borrowing 1ibra§ies without TUX transmit their requests to their
cooperative headquarters library in the usual manner.

"X Vibraries sending I-LITE requests for their members, upon re-
ceipt of an ILLRP, wust inform the member library by mail or tele-
phdne of the following:

) Title of the request being sent;

) name of the lending library;

; approximate date the item was sent;

i* the item has been placed on reserve, or
i7 there was other disposition of the request.

(1
(2
(3
(4

Borroving 1ibrakies must record the fact that requested material

2

is being sent. I7 the material is not received within a reasonable: .

time (2 vroks), the 1ending library should be contacted, either di~;*ﬁf

rectiy o through the cooperative headquarters library, so that a’

search for the material may be made.

L

then «ircuiating borrowed items to local patrons, the 1ibrary should

prese~ve th> roturn mailing label. It is suggested that the "I-LITE

S1ip" rc:din in the hook pocket to alert the staff (when the bopk.is‘

.returned) that it is an interlibrary loan. If the "I-LITE Slip" is

shouid be written thereon to enable it to be reunited with the book -

prior to its return to the 1eﬁding library. It is suggasted that
bofrowing libraries viork out internal procedures consistent with

their own circulation system for dealing with this problem.

removed troil the book during local circulation, the author and title -
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I LITE Loops
A, I-LITE Configuratwn
The network consists of three "message circuits" or "loops", two consisting

of public librer'Tes and Ipwa State Traveling Library, the other consisting

of academic libraries and Iowa State Traveling Library. Requests are placed
on these loops at any point and are transmitted from library to library untﬂ
they are e1ther filled or returned to the requesting library where they are

removed. Requests which are unfilled on one loop may be transmitted to Iowa

State Traveling Library to be switched on the other loop if they are eligibld.
Requests not filled on the loops will on request be forwarded by IowarState |
Traveling Library to the Bibliographic Center for Research at Denver for

appropriate service.

it
e VOSRE

~ Loop Deseription

SR
1re L

| 1. Public Library Sections.

While a "request 1ist" (a'lso called a ""Ioop") is not Ordinari'lyb expecte‘d_ :..

to make a complete circuit of all libraries in the same day, the message‘

T e £ AT 1S

circuit is designed so that a loop (request'list) will reach every TWX

R

library at least once each day. This permits each library to circulate
, ' 'its requests with a minimum of delay. In order to make this possible,
a loop is originated each morning for Section East and for Sect.ionnl'lest“,“”'»

Both are transmitted along the counter-clockwise routes outlined on the

S L e L $ :
O N R R P AT

maps on page 12A and 12B of this manual.

Academic Library Scction.

In order to facilitate internal handling of the loop in academic lib,raries';”.”'
the loop will }be transmitted by eaeh library at a scheduled hour each day.

Adjustments in such scheduling will be made when circumstances require them.

19
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10D

A11 libraries participating on the academic Tibrary loop will be provided

with the transmission schedule and wii] Bé consulted before changes are

made.

Y
AL

The academic library loop will be transmitted along the clockwise

route indicated on the map on page 12 of this manual.
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Designated Originating Libraries

The two designated !ibraries will periodically originate the loop, even if
the previous day's loop has not been received. If no loop is received and

no requests aré“to be added, each designated originating 1ibrary may send a

.loop, using the proper heading, stating: "NO REQUESTS TODAY" and the proper

ending.

In ordef to regulate the numbér of lbops in circulation, the designated
originating libraries will from time to time receive instructions regarding  ' 
the frequency and the conditions under which Toops should be initiated. - . ;
I-LITE Loop Heading - Public Library Sections ‘ ,
The I-LITE loop is properly headed with the words “I-LITE LOOP EAST" or “aﬂﬁjfffi{"
"I-LITE LOOP WEST". The loop heading is followed by the date and thé;énéwEfS;f§ii;ff
back code of the sanding library. This is followed by the word “REPORTfNG";‘*'IT o

- To fqrther aid in identifying individual 1oops, Iovia Séate Traéeiing’Lisjj'

brary #ill add a test.number to each loop as it passes through ISTL{‘Jfﬁfgﬁg;f“ﬁ”.i :

number will take the following form: "ILWSG TEST #1347, It should not be™: 7
removed from the loop. Do
1. USUAL LOOP HEADIKHG

I-LITE LOOP EAST . o
16/NOV/71 i

1A BURLING FPL
REPORTING

I-LITE LOOP WEST | - SRS
16/H0V/7 , ST

IA PUB LIB COR | RO
REPORTING : g
21
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o & 24/DEC/70
- ERIC.

The I-LITE loop does not receive a message serial number, and is entered
in your wa log as “I-LITE LOOP" followed by the date. It will prove useful
if.you note any ILHSG test number which may appear on the loop. If you do add
individual requests of your own to the loop, these ILLRQs and their proper
numbers are recorded on the log sheet also.

I-LITE Loop Heading - Academic Library Section

'The academic section of the I-LITE loop is properly Headed on the first line

with the words "I-LITE Academic Loop #1421" (this number, assigned each time
the loop passes through Iowa State Traveling Library, will of course change

each day). The ~~cond and third lines contain the date and answerback code

(respectwely) of the sending hbrary The fourth 1ine is the word "REPORTING."

\\

Example:

I-LITE ACADEHIC Loop #1067
21/3AN/ T

CORNEL CLB Mv

REPORTING

As the academic loop contains a serial number, it should be entered in

your incoming THWX log as "I-LITE Loop" followed by the number and the date.

If you add individual requests of your own to the loop, these ILLRQs and their. . |

proper numbers are of course r;ecorded on the log' sheet.. Your outgoing TWX log '

should record not only your ILLRQ numbers, but the serial number of 'the loop e

on which they were sent.

It is useful to recorg the time yod actually received the loop and the

time it was sent.

F. ‘Loop Ending - Any Loop

The proper endmg for the I-LITE loop is "END I-LITE LoopP" fol'lowed by the

: sendmg hbrary s answerback code and the work "END" followmg by 10 1ine

feeds.
1. USUAL ENDING

END I-LITE LOOP
IA STIOUXLAND '
END.

_O
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G. Patron Reqhest Slips ‘

The interlibrary loan requests to be added to the loop should be prépared in

advance ‘by the THXing library. The preparation 'shou]d start at the desk where

most ’patron‘;é\q‘uests are taken. (See page 13D.) | |

]--. ‘The author and ti‘tle of the book and the patron's name, status (occupation),
and phone number should be recorded oa the r"equest form. Also, the extent
to which a request should be searchéd muSt be indicated. The extent of the .
search depends upon the' date by which the patron must have the material ’ .
_(there is a blank for recording this information on the Patronv Request
S1ip, see page 13D). The desired extent of the search must be marked in

the blank in front of the word LOOP, ISTL, or BIB, in accordance with the -

following: _ | N g
a. A check in front of "LOOP* only, indicates that the THX operator ~ . '
Shqu]d terjmihate the search after the reguest has circuited one Toop k. z
: . without attempting to switch the request to another ]oop..‘ ;,:
; N | b. A check in front of both "LOOP® and "ISTL" indicates that after te - - T
’ o S ] request has circuited one loop unsuccessfully, the THX operator - “f
. ‘should send it to Iowa State Traveling Library with instr_uctidns’ to l
place it on the alternate loop. , L ﬁ
R c. A check in front of “ISTL" only, indiciies that the request should Yi
be sent directly to Iowa State Traveling' Library td be placed »on‘_t.:he'f-f"‘..- "
o altei‘nate' loop. Requests can be switched directly, only if the . t \
| l - specialized nature of the material fnakes it appear unlikely that i.t;, S  '-}
B will be found on that portion of the 1oop to which the requesting li'-_ R
| brary belongs. | | ) I
- | d: A check in front of "BIB" indi‘cates that the TWX operator should‘ send
;} - " the request to Iowa State Traveling Library with instructions to for-
. | ward the reduest to Denver BIB. Ordinarily reqﬁests will have
g w0 26
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- circuited at Teast one if not both 1oops before being sent to Denver.

:} This blank will almost never be checked if neither "LOOP" and “ISTL"
have been checked.
e. If a'h three blanks are checked, then the request will recewe com-
plete service. ‘ |
NOTE: Uthen sending requests to Iowa State Trave]ing Library to be switched"
to an alternate l'oop or sent to Denver or both, your request must sp-efc\ify_- -
the processing desired (See page 18: "“ILLRQ to Iowa Stete Traveling"‘;:‘ i
L1brar_y" ) | - {
2. At the bottom of the patron request slip is a place to 1nd1cate the TYPE % !
OF MATERIAL REQUESTED. The staff member interviewing the patron should ,;!
record this information. It is needed for two important reasons- *L?:
a. Some types of materials cannot ordinarily be svntched to an alternate . 1,3
. loop (i.e. current fiction). - . h"E
:) ' b. This record will indicate not only what types of items are being rye-" ‘ ;i
| quested on I-LITE, but also the subject areas in which 1nd1v1dua ] ‘ :
braries are particularly weak. ’. 5 ' ,“;‘4 E
The subject areas listed on this form must of course be lin‘iited‘in; «, g
number.. If there is any doubt about which of the 11sted categomes 1s ;“ y ff;i
, applicable, the subject should be written in the IIISC blank. . *’;‘
* c 3. Uhen the request is sent out on the loop the ILLRQ# 1s recorded and the .:.:f

L date is written in the space DATE ThXed. If the request must 'later be :

: sent to Iowa State Traveling Library, record the date in the_ b‘la_nk&fol--
lowing ISTL. LENDING LIB. means the name of the library that r‘epl’je&_;tb"'
the request and is sending the book to theborrowing Tibrary.. 'DATE SENT. |
is .also indicated in the reply as the day on which the book was sent to

’ theborrower. DATE RECEIVED, DATE DUE and DM’E RETURNED are fﬂ'led in

by the requesting 'I1brary ’
R | SRS
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4. The form on page 13D may be used by the THX library for preparing
an entry to be added to the loop. It s suggested that a number
of these forms be kept at the desk where a patron is most likely
t;"ﬁake his request. Of course, cooperative headquarters libraries
may use their own interlibrary loan form when processing requests

of member libraries. It is suggested that if your cooperative‘form

should be revised, it be made to resemble this form.

5. If these forms are not essential to some other phase of the library's
interlibrary loan procedure, it is suggested that when the trans-
action is completed (whether successfully or not), the'sTibs be
kept in a separate file, arranged by author’s name. Such a file -
could be checked before requests were put into I-LITE-to determine

if the item had been requested before, and if so, its possible lo-

cation. You will periodically be asked to submit these slips to :

Iowa State Traveling Library for statistical purposes.

B )
3




DATE:

I-LITE PATRON REQUEST SLIP

130

LENDING LIBRARY:

ILLRQ NO,
AUTHOR :
TITLE: -
PUBLISHER: DATE PUB:
vEﬁlFICATION:
~ BORROWER : STATUS: PHONE:
bATE NEEDED: DATE TWXED:
TYPE GF MATERIAL: FICTION NON-FICTION JUVENILE
EXTENT OF SEARCH: LOooP ISTL(SWITCH) ISTL(BIB)

DATE SENT:

DATE RECEIVED:

~ DATE DUE:

DATE RETURNED:

RESERVED AT:

DATE RESERVED:

REMARKS :

<9




A.
{
)
B.

6/0CT/70

The THX operator can then preparc the tape to be added to the loop.

Requests should be alphabetized by author's surname.

V. I-LITE ILLRG"

BOOX REQUESTS - GEMERAL FORif

{IESSAGE IDENTIFICATION CODE DAY/:1ONTH/YEAR
AUTHOR, LAST MAME FIRST

COMPLETE TITLE, PUBLISHER, YEAR OF PUBLICATION

VERIFICATIO!

BORROUING LIBRARY IDENTIFICATION CODE (T4O ALPHA LETTERS)
SENDIHG THX LIBRARY AiSWERBACK CODE (PRESS "HERE IS" BUTTON)

(Five line feeds) e

ILLRQ 513 22/n0V/70
MAXWELL , HICOLE

HITCH DOCTOR'S APPRENTICE HOUGHTON, 61
VER: CBI 61-62
Kul

IA KEOSIPPI LB N :

This is a sample of interlibrary loan request number 513 on °
Hov. 22, 1970 from Keosippi Library Development (Keokuk Public
Library) to be sent to the dt. Pleasant Public Library.

SPECIFIC EDITIONS , S

If a specific edition is needed, the word "ONLY" must be
inserted following the publication date. Otherwise, the library

filling the request may send any edition it has.

BhE

rd

b e
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.to sc¢e the Fernhill odition and no other, then the

ILLRG 64  24/XN0V/69 ' ‘ -

v\—‘” 07 e . AN T
...-...I‘l.,:., l.lLl AM T,

CERVANTES, OXFORD UNIVERSITY, 40

VIR: RIP 65§

\Y

IA NILE MACY

A, . ' .

This particular 1940 eccdition was published by
Oxford University Press, BIP also lists anothox
edition, publlshed in 1967 by Fernhill,

For example, if the patron needs particularly

request would have to be stated .this way: . : E
i . <
ILLRQ 64 23/NOV/69 ‘ L
ENTETSTLE, WILLIAM J, : _ . SR
CLRVA\IFS FERNHILL, 67 (O\LY) L A,

NY I o

IA NILE MACY Lo ‘;,.3

o8, P

North Iowa Library Extension is requesting this i

ecition for use in Charles City.
C. MULTI-VOLUME TITLES -

Rhen a requested title is morc than one volume
each volume should be considered a separate rcquest{v 

¢ ILLRQ 1024 22/N0V/69 :

HEDGES, JAMES B, ' T
BROYNS ' OF PR OVIQFVCE PLANTATIONS VOL. I: COLONIAL. & "~ "~
YEARS BROWN UNIV, 68 - ) T A,
VER: BIP 68 ' : - BRER W
S? . . . . * - L -": S
IN EASTERN CF : ] TR PR

ILIQO 1025 7’/hOV/6Q

HEDGES, JAMES B, ' ey J;“;
¢ BROW\Q OF PROVIDENCE. pLA\TATIOVS VoL, II NINTEENTH R
CENTURY  BROMN UAIV 63 R A S
¢ VER: BIP 68 o A
SP . . ' I - R .J":;.. .3
- TA EASTERN CF L s ¢ e
2 1 - Lo o 6 )
) 1 ':' S :
! . 1
! o .
! .
’ - el » 1
! . .
s 31 R S
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" the tape between cach request. This is importast to the next library '?1y}ﬁf~fit

I-LITE Loop Techiiyues

The following procedures should be followed in the handling of the I-LITE
loop:

thn Ehe-loop arrives at your library remove tape from tape cutter
and paper from typewriter, take the list fo your card cataiog and search
for requested material. Check also any union or branch catalogs you
might have. (These are catalogs containing cards for.books owned by(
members of the cooperatives, as well as branch collections.)‘ '

Pull all the books you can provide from your shelves before you
rescnd the tape. |

Place the received tape back in the tape feed and run through, m&king} ‘f =T§
a new tape, deieting the filled requests. If the request is in c1r¢ul§-’.
tion, DO NOT delete, bu: relay this fact to the TlXing library..' ' o

Ihi$ deletiﬁg is done by pushing }he OFF button down on the fape  ﬂ‘

cutter for all filled requests.

. YWhen you reach an item on the loop that you have filled, stop the ‘?z;ifa;lﬁ
TORRTL A o
paperpunch and push the OFF button down. These are then retained fkanr;~w “ (ﬂ¢

- “:;v?- ";-
the loop. Uher you have finished deleting items from the I-LITE loop, : “~ " ¥ ¢

¢ .k

add your requests. Place two inches of RUB-OUT and five line feeds;on:T ’

who might fill your request and need to delete. = -‘,;F§,f"5

32




17
¥hen the loop is finished, check it for errors, correct

if necessary, then send the new I-LITE loop to the next

library,> < )
E. ILLRP TO I-LITE LoOP
. The loop has now left the library and ycu are ready to
R make feplies to cach of the TiXing libraries whose ILLRQ's
‘%”:‘ ' you are filling, _ ._ :
o 'Type the ILLRP and the next nu.;f:l_'.)c'}‘...- Thc_n. type ILLRQ
L and the request number, then state your action on the re-
quests you arc filling,
Ven " IA KEOSIPPI 1B
Ll ILLRP- 853 7/NOV/69
Se ILLRQ 518 SENT TODAY,
ILLRQ 520 SENDING TOMORROIY, .
R END ILLRP 853 = CoT
Jot o - IA OTT PB LB :
R END
'-i If you are unable to fill a request bccaﬁsc it is in
iﬁf':E circulation or in any mcmbcr"of branch collection, follow
g;f." fhe forms belovw, using abbreviation BR COLL.,'for Branch
§2§J.t.  Collection,
S IA NILE MACY
PRI ILLRP 8§54 7/NOV/69

ILLRQ 64 IN CIRG. RESERVE?
ILLRQ 65 IN BR, COLL, RESERVL?

(ot END ILLRP 854 .
AT IA OTT PR LB
L : END,
R Do not make any replics on the loop itself,
CR
B 16/Mar/70
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ILLRPs which offeir Lo reserve materiais should be handled a3 follows:

1. MHait until the loop has returned to vour library. If the request
has not yet been filled, and the item is still of use to your
pafﬁon, THX the helding library and request thatvit be reserved
(see éXAMPLE below).

2. If for some reason you do not wish to reserve an item, it is not
necessary to TWX the holding library. Herely disregard the re-
serve message.

3. Libraries sending "Iil CIRchESERVE?" messages should not reserve
an item until they receive a TWX request to do so--and this may
be several days after the request was originally received.

tihen requesting another library to reserve an item, be certain to include
not oh]y your own ILLRQ number, but the author and title as well. EXAMPLE:

IA OTT PB LB | |

ILMSG 66  20/MOV/70

PLS RESERVE ILLRQ 64: COKE, ROGER.

A DISCOURSE OF TRADE .

END ILMSG 66

IA NILE MACY

END.
Yhen an item on reserve -is finally loaned, an ILLRP identifying the ILLRQ
number, the book's author and title, and the borrowing library should be

sent by the lending library to the requesting THX center. EXAMPLE:

IA NILE MACY
ILLRP 482 11/9AN/7

RESERVED ITEM SEHT TODAY TO DA:
ILLRQ64: COKE, ROGER
A DISCOURSE OF TRADE.

END - ILLRP482

IA OTT PB LB
END. '

34
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VI. ILLRQ to Iowa State Traveiiny Library
A. General
As ISTL is now inciuded on both sections of the I-LITE loop, network library

requests will“be searched in the ISTL catalog during the normal progress of

those loops.

Five types of requests may be TllXed directly to ISTL:
1. Requests to be switched to an alternate loop;

2. Requests to be switched to an alternate loop and to be forwarded to
the Bib Center if not found on that loop;
"&'_1

3. Requests to be forwarded directly to the Bib Center without being:

stiitched;

4. Requests for films and records; R N
5. Requests for periodical locations from the Iowa Union List of Seria]s:{« Q
) 1‘ B. Switching Requests to Alternate Loop. o s - "AV%

IR When the loop is returned to a library after it has made a complete cirtu1t, ;,.Zf?
the THX operator shorld delete all of that library's unfilled requests. The '
operator should ne::i cieck those requests against the "PATRON REQUES' SLIP“

Y

to detemmine if the search is to be terminated, or if the request is to be

Yo "":.

L switched to the alternate lo0o0p and/or sent to the Blb Center (see 1nstrutt.una
. rx- . .‘,‘ A
¥ . on page 13A). If the Fairon Request Slip indicates that the search shou]d be -
continued, the request is TU‘ed to Iowa State Traveling lerary in the fo]--'l“l:

. lowing manncr:

)
;
H
4 -
)
%
.

-};; ‘i 1. Retain the ILLRQ# assigned to the original request. - ; i?”'~:” L
s 2. Indicate at the beginning of cach request that it is to be switcheé;by’ SRS

typing "SWITCH" on %he line absve the ILLRQ number. 2; .
3. If the request is also to be forwarded to the Bib Center (assuminé it ie. 3

9o not filled on the alternate loop), indicate this by typing "SWITCH-BIB"

B on the linc ahove the ILLRQ‘number, NOTE: Requests which remain

~ 24/DEC/70 | - 35
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unfilled afier circuiting the alternate loop will not automatically -
be sent to the Bib Center unless this indication is made.
4. For all items to be switched or sent to Bib, the patron's name and
stafﬂ? must be added to the request as shown in the example below:v

5.  GENERAL FORH:

EXTENT OF SEARCH (SUITCH: SWITCH-BIB; or BIB-ONLY)
MESSAGE IDENTIFICATION CODE DAY/HMONTH/ YEAR

PATRON'S NAME (5 spaces)  STATUS
AUTHOR (LAST NAME FIRST)

COMPLETE TITLE, PUBLISHER, YEAR OF PUBLICATION -
VERIFICATION

BORROMING LIBRARY IDENTIFICATION CODE (two alpha letters) . . !

SENIDING THX LIBRARY ANSWERBACK CODE (press "HERE IS" button) .'-

(5 Vine feeds) )

SHITCH-BIB | | : T

ILLRQ #1 L SN

. -PATRON, HARY C. STUDENT | AT
] . o’
GAZDA, GEORGE H. :

INNOVATIONS TO GROUP PSYCHOTHERAPY  THOMAS 68 EE,

VER: CBI 68 B

. : v PT e
COE CLIB CR _ g5

: . B

C. Requests Direct to Bib Center , .0h

Bequests which 2re TlXed to ISTL to be forwarded to the Center fo; Bibliofri,3 g
graphic Résearch at Deaver, without ffrst being switched to an alternate -
loop have the same forrat outlined in VI, B., 5., above. However, the |

; "extent of search" is indicated by the words “BIB-ONLY" on the line abeé

tha ILLRQ number.

o wmecs0 T - 36
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Audio-Yisuals

If you are requesting an audio-visual from Iowa State Traveling Library,
there are several facts which must be included in the request.

1. FIUS

For a film ILLRQ, you must state if the film has the following
properties: 8mm or 16mm, color or black and white, sound or silent,

and if it is super &mm or regular 8mm. Also state the dates the

film is needed.

MESSAGE IDENTIFICATION CODE DAY/HONTH/YEAR
FILM TITLE

SPEED, COLOR OR BLACK AND YHITE, SOUMD OR SILENT
DATE NEEDED

BORROWING LIBRARY IDENTIFICATION CODE

SENDING TMX LIBRARY ANSHERBACK CODE

ILLRQ 862 7/NOV/70

FILM: THE RED BALLOON

16! COLOR, SOUND

DATE NEEDED: DEC. 15-20, 1970
YT

IA CLINTON LIB

2. RECORDS

a. In requesting records, the record title should include.the popular

or program name of the work; e.g., "New Morld Symphony" and the . .. !

proper title; e.g., "Symphony #9 in E, Op. 95." If a certain
artist or a certain orchestra is desired, this should also be

indicated.

The Schwann Catalog series is probably the best source for:

a

finding the correct citation.

b. General Form

Record requests should resemble the fonbowing:

"t
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VII.

MESSAGE IDENTIFICATION CODE DAY/IONTH/YEAR
RECORD TITLE

SPLED '

DATE NEEDLD

BORRO:IING LIBRARY IDENTIFICATION CODE
SENDING.TWX LIBRARY ANSWERBACK CODE

ILLRQ) 863 27/MOV/G9

RECORD: DVORAK, ANTONIN, "NEW WORLD SYMPHONY",
SYMPHONY #9 IN E, OP. 95, L. A. SYM., LEINSDORF.
331/3 Lp

DATE NEEDED: 4/JAN/70

Yi '

IA CY 7 RIVERS

- If you desired the above title by the New York Philharmonic,

Leonard Bernstein conduct.'ihg, rather than Frik lLeinsdorf cdnducting

" the Los Angeles Symphony, it should have been so indicated.

ILLRQ 863 27/NOV/69

RECORD: DVORAK, ANTONIN, "HEW WORLD SYMPIIONY",
SYMPHONY 9 IN E, OP. 95, N.Y. PiiIl.., BERNSTEIN.
331/3 1p

DATE NEEDFD: 4/JAN/70

Y1 :

IA CY 7 RIVERS

BIBLIOGRAPHICAL CENTER

The Bibliographical Center for Research (Bib. Center), located

in Denver, quorado, is a regional library agency with an expertly
trained staff providing information for the cultural-industrial-
scientific research nceds of the Mountain-Plains States.

The Bih. Center supplements local library service, locates hard- '
to-find rescarch materials, makes literaturec searches, and functions

as an interlibrary clearing housc and communication center.

3/Aug/70
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Iowa State Traveling Library will receive your unfilled loop requests in

the manner previously described (see page ]'8) and THX the Bib Center for

a location of desired material.

A. Requests to Bib - General Form

This format should be used by the TUX operatorjof’vazr—Stafﬁfavd‘inp
l4brary. vhen sending requests to the Bib Center.

MESSAGE IDENTIFICATION CODE  DAY/MONTH/YEAR

PATRON'S NAME (5 spaces)  STATUS L
AUTHOR, LAST NNIE FIRST e )
COMPLETE TITLE, PYBLISHER, YEAR OF PUBLICATION SRR
VERIFICATION & _ L I bt
BORROUING. L IBRARY—IDENT IE ICATION-CODE_{tuo-apha= ) b T

(five line feeds)

ILLRQ 735 22/DEC/69

a ,‘. |
PATRON, JOHN Q. INDUSTRIAL RESEARCHER , :
ARAGO, DOMINIQUE FRANCOIS ’ E ' ;_'5_.‘-3.; S
METEOROLOGICAL ESSAYS.  LOND LONGMANS 1855 S
LC CAT VOL. 5 P. 547 A
GO I
IA MARSHTN PL

. Replies from Bib -'General Form - HeED

oo

ISTL will forward to the TWXing library the codes received fr:om_' B.i_B.f‘i, o

']
32

SENDING-.THX-LIBRARY.--ANSI-!ERBAGK-CODE’(Fress---'-'HERE. Is""batton) + - G F

e

For example, the above request will be forwarded to the Bib Centerand o
they will reply (through ISTL): '
IA MARSHTN PL | R
ILLRP 1078  23/DEC/69 - T
ILLRQ 735 22/DEC/69 26987
COD K €O COC COGRS UU SDB UPB ULA e ;
AUTHOR: ARAGO, DOMIMIQUE : o g
END ILLRP 1078 S T
IA STATE T LIB ' et i
END - -
‘39
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This would mean that the request made by the Marshalltown THX Center,

numbered 735, could be found at the libraries listed by the codes.

- The_first one 1isted is "COD" which is the Denver Public Liarary,

e

1357 .Broadway, Denver, Colorado. The rest of the codes can be fo'u‘nd

by turmnq to the section of "Bib Center List of Frequently Used -
Codes" which begms on page 25 of this manual.
Interhbrary Loan from Locatmns Supphed by Bib Center .
l’hen locatwns are recewed, 1t is then the respons-1b1hty of the ’
Tlleg Center to send. to one of the coded libraries for the material ?
_deswed Standard ALA Interlibrary Loan forms are used. ' ‘ ?
Pl ease keep track of the libraries you most freque\ntly use, and o ’

be sure you do not over-—use some libraries.

The number 1mmed1ately preceding the code hne is the Bib Center' ,é
work code (26987) and does not concern operatwns of I-LITE. L 5
Bib Center - Other Services | | _ | ‘
The Bibliographic Center for Research provides the fonowing'ty'p'es of ‘ '?

service, any combination of which may be requested. :The cost -to Ioﬁa

;

State Traveling L1brary of sending a request to the Bib Center depends‘ ‘33
e

on how many of these services are requested. !
. . :: 2 _’h':.?ll:‘

1. Search of the regional union catalog for locations of requested ,'.2’% e
titles. These locations are then reported to the requestihg '11-'

»brary, which may order the item d1rect1y from the holdmg 1nstitu—

tion. This is the basic type of service which has been utilized "
- by I-LITE members in the past. Its cost is minimal. v
2. Referral of requests to a lending.library. The Bib Center will, p

if requested, both refer the request and report additional loca- '

tions,

40
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Circularizing: The Bib Center will seek to determine locations

of a title by going beyond their regional union catalog. It

may query the National Union Catalog or place the request on

‘other regional networks similar to I-LITE.

Priority han’dlbinq will.be provided fov" requests designated RUSH,
NEEDED BY __ (date). The Bib Center mi] process these w1th1n

‘a maximum time of 48 hours after rece1pt

I-LITE hbrarles are urqed to remember that *hése services are available

when needed

- . S
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5 _ ~ Pleasc keep traock of the libraries you rost fre-
| quently use, and.be surc you do not over-use some
librarigg. | . | |
“The nunber immediately preceding the code line is
) ',l . . .the Bib.Centcr work code (26987) and does not concern : .

- ~ ¢perations of the I-Litc system,
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VIII. PERIODICAL REQUESTS -
A. GENERAL FORM

Periodical requests follow the same verification and form as book

~,

..

requests. These arc NOT, however, placed on thelloop. They arc in-

dividual rcquests to the library holding the serial. The holdings

are listed Jn the IOWA UNION LIST OF SERIALS. 1\ copy of this will .

be issued at a later datc to TWX librarians. For the present, the

Jowa State Traveling Library has a work copy of the IOWA UNION LIST ' . o

OF SERIALS, and ISI'L may bhe THXed fbr locations, ATTN: REFERENCE DEPT. |
Your periodical request may he answered 5y a single issue, a bound.- ,';. | o

volume contaihipg the issue, or a photo-copy of the afticle beinq sgnt;\ '

hlESSAGE) IDENTIFICATTON CObE NO. DAY/MONTII/YEAR S
PERIODICAl, TITLE, VOLUME, DATE OF PERIODICAL oA

e _ AUTHOR, TITLE OF ARTICLE, PAGINATION OF ART'ICLE . .
a ' VERIFICATION : | e

REQUESTING LIBRARY IDENTIFICATION CODE
SENDING TWX LIBRARY ANSWERBACK CODE

[0

ILLRQ 234 7/NOV/69 ' ' el

IOWA BUSIHLSS INDUSTRY MAGAZINE VOL. 25, MAY 66 i
_ P. 23 r
e NO AUTHOR, IOWA MAN OF THE MONTH
S L VER: BPI 66 :
W YT
RO _ IA. CLINTON LIB i
5 '

78 ;
*,-I
£
e ~ 3/aug/70 : ' " .




B. PHOTO-COPY ONLY

If you specifically desire a photo-copy, the words (PHOTO ONLY)

should foltow pagination of the article on liné three.

ILLRQ 234 .25/NOV/70
IOWA BUSINESS AND INDUSTRY MAGAZINE, VOL. 25, MAY 66

NO AUTHOR. TOWA MAH OF THE MONTH. P23 (PHOTO OMLY)

BPI 66
PL
IA LUTH COL LB

IX.  INTERLIBRARY MESSAGES

- These are messages to people located in the library. The message may be a .

about staff meetings, adm1n1strators decisions, future plans, or prOJects.

These messages can be directed to a particular person by using the abbreviation

"ATTN:".

Also, "FROM" may be used to tell from whom the message originated. --'

Use only last names after the words "ATTN" and "FROM" unless there are two’

people with the same last name.

ILLMSG 946 7/NOV/70
ATTN: SWANSON
FROM SCHAILE

WE WILL BE ATTENDING THE 10:00 A.M. MEETING IN DES MOINES
CONCERNING THE NEW RULES AND REGULATIONS.

END ILMSG 946
END.

©7" K. NON-LIBRARY MESSAGES

. These messages are to companies, vendors, or businesses. These may

be used to inquire about invoices, make hotel

- 6/0CT/70
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reservazions, or to order bocks and supplies."Thcsc
ressdgas can be sent to firms maintainin wahscrvice,
and post companies will accept collect calls, |
MSG 959 7/N0V/69
TWX ORDER .
OTTUMNA PUBLIC LIBRARY COOPERATIVE CENTER
PRAIRIE HILLS LIBRARY SYSTEM
129 NORTH COURT. : :
OTTUMWA, IOWA 52501 o '
BILL TO: SAVE o o
- SHIP TO: OTTUMNA PUBLIC LIBRARY COOPERATIVE CENTER : : Doy
: .~ PICKWICK BRANCH ' R AP
203 WEST WILSON N
OTTUMNA, IOQWA 52501 *

A1 (1) 0236
ETC.' ' '

END MSG 959 L
IA OTT P3 LIB Sb
END, (book orders to McClurg's computer) . - -

2709592

S . . -
' MSG 560 17/DEC/69  °

SINGLE RESERVATION FOR MR, MAURICE TRAVILLIAN:® .° o~ -
JAN 15-THRU AND INCLUDING 19, LATE ARRIVAL,
GUARANTEE TO IOXA STATE TRAVELING LIBRARY, & .
HISTORICAL RUILDING, .DES"MOINES, IOWA, 50319, "
PLEASE CONFIRM TO SAME, : ;

END MSG' 560 bR
IA STATE T LIB
END,
;
. Doy
. B (SN
31/Doc/69 ; ;
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_medium, 1/2" wide),

23A
XI., SUPPLIES B S
banmal TWX supplies will be sent to you frem ISTL, b
These arc the TWX paper (s.x 7/16" wide, 4 x 1/2" diamezer
- roll, color white, carbon copy), paper tapé (8 channe;,
1" wide, 8" diamcter roll, 2" I,D,, color white, unoiled, :
unperforated) and ribbdns_(nylon teletype biack record ‘@

ISTL requires that you anticipate your supply nceds
two (2) months in advance. Your requests forﬁsupplies“
should be TWXed to ISTL, atta: _Mré. Beck, two months‘int n 
ad?ance of nced, | 4 | )

When your requested supplies are received, you should -4i¢h’

immediately TWX ISTL, attn: Mrs. Beck, "Supplics ordered‘: __ff;ﬁ&';;g

(date) » have been received, and all is in good order,"

If. there are discrepancies, please report them to ISTL,

3
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, ‘ - XII. TROUBLE REPORTING

Tarce kinds of prohiems n ¥ occur, Machine
e, - :
operator technigue problems, and Managercnt problens,

.

nrehlens,

A. MACHINE PROBLEMS

, 5 wnen :.:qciaizle problons otcur you shouid foliow B

;‘?w. 21l of the steps outlined ir your THX Manual pro- :

§J;”l," ‘ vided by Northwestern Beil Telephone Company E

e v 2

: ( . v entitled "Teletypewriter No, 33 Opcrating In- ..‘

| vf’ ' structions", 1If foliowing these instructions ) N R
Vi . ,

does not clear the trouble, then call your local

§

tclephone service man. ‘ ?

B, OPERATOR TECHNIQUES AND MANAGEMENT P'ROBLEMS o ' ~;,: '

If problens arisc in the techniques of handling -

the I-LITE loop, or other preblems, then TIWX Ron o

a4

Stump at Iowa State Traveling Library (910-520-2665) A

or call §15-281-5237. | K

3

1

4

i . fé
i
1

W, - ~14/8p770 .
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i XIII, OUT-OF-STATE THXING
. intcrs~atc TWXing makes use of the standard long
“form icqﬁést‘(scc Appendix II "TESFIC") aﬁd a direct
TWX call to any library with TUX capacity,
. " The procedurc for this method requires that vhen
| a library'originatcs an interlibrary loan chﬁest,-
they will transfer the 1n£ormat10n from the 1ong form
to punched paper tape and send thls Tmessage to the out- =
of-state library, If the library rccc1V1ng thc'Intcr-
~library Lo&n’chucsf has the itenm, théy will send a ) -‘.‘ 
- confirmation to the rcqucstiné library by TWX and send | ' 'Jf
the book to the borrowing library as indicated on the - 4 i

long férm.

g
o

PR VA

If the receiving library caunot‘fillithc request,

they must send a negative reply to the requesting library, 3%

8 ‘The requesting library must repcat the process until all o ';%
. . i
éii{f . . other likely locations have bccu cxhausted, 7§
Lo , i
SR XIV. CTNX . i
5:( ?§" : TNX is, of course, the TKX abbreviation of the word . J?E
%15"; "Thanks", L;
';i . We w1sh to credit Mr, Warren Bird at the Systems éi
¥ _ andeommunlcatlons D1V151on oZ the Duke University Medical N 1”
;”n%ﬁ Center Library, Durham, North Carolina, for permission o }'v ,j;
;;; - to revise and utilize the information in his "Tclctypc\r1tcr ' ;
;?"f 'Exchaﬂgc Systcm for Interlibrary Communications", revised

SR 16/Mar/70
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Octobzr, 1969, known as TESFIC. v
We wauid also 1ike to acknowledge hﬂ"p from M Denny Stephens, Kansas -
State Libraijian; Top2ka, Kansas, for information on the kKangas tnfariation

Circuit, and permissicn to use matorials genarated by KIQ.

- 6/0CT/70
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TELETYPE DIRECTORY OF IOWA LIBRARIES

BURLINGTON FREE PUBLIC LIBRARY
CEDAR ‘FALLS PUBLIC LIBRARY
CEDAR RAPIDS. PUBLIC LIBRARY
COE CCLLEGE LIBRARY
CORNELL COLLEGE LIBRARY
COUNCIL BLUFFS PUBLIC LIBRARY
DAVENPORT PUBLIC LIBRARY
DES NOINES METRO SERVICE AREA
DES MOINES PUBLIC LIBRARY
DRAKE UNIVERSITY LIBRARY
EASTERN IOWA LIBRARY COOPERATIVE
FORT MADISON PUBLIC LIBRARY
GRACELAND COLLEGE -L.IBRARY
GRINNELL -COLLEGE LIBRARY
IOWA CITY PUBLIC LIBRARY -
IOWA STATE TRAVELING LIBRARY
IOWA STATE-UNIVERSITY LIBRARY
KEOKUK PUBLIC LIBRARY
KEOSIPPI LIBRARY DEVELOPMENT
LUTHER COLLEGE LIBRARY
MARSHALLTOWN PUBLIC LIBRARY
MASON CITY PUBLIC LIBRARY
NORTH IOWA LIBRARY EXTENSION
OTTUMNA PUBLIC LIBRARY
PRAIRIE HILLS LIBRARY SYSTEM
SCHOOL OF LIBRARY SCIENCE
(UNIVERSITY CF IOWA)

- SEVEN RIVERS LIBRARY SYSTEM

SIOUX CITY PUBLIC LIBRARY
SIOUXLAND LIBRARY SYSTEM
UNIVERSITY OF NORTHERN IOWA
WATERLOO PUBLIC LIBRARY

* Not a member of I-LITE

. AUG./ 1972

o0

i AR IO 2 o2 425 A LBl A 50 A K o it

. IA BURLING FPL

IA EASTERN CF

'IA PUB LIB CDR

COE CLIB CR
CORNEL CLB MW
IA C BLUFFS PL
IA PUB LIB DVP
IA DESM MLSA
IA DESM ML.SA
IA DRAKE U LIB
IA EASTERN CF
FORT MAD LIB
GRACCOLLEGELIB
GRINNELL CL GN
IA CY 7 RIVERS
IA STATE T LB
IAST U LB AMES
IA KEOSIPPI LB
IA KEOSIPPI LB
IA LUTH COL LB
IA MARSHTN PL
IA NILE MACY
IA NILE MACY

1A OTT PB LB

IA OTT PB LB

IA SUI LIB SCI
IA CY 7 RIVERS
IA SIOUXLAND
IA SIOUXLAND
UNLIB CFLS

IA WATERLOO PL

910-525-1145
910-525-245]
910-525-1336
910-520-1308
910-52C-2610
910-~966-8020
910-525-1198
910-520-2567
910-520-2567
910-520-2552

910-525-245].

510-331-7130
910-520~1021

 910-520-2820 .
$10-525-1392
910-520-2665 .

910-520-1159
510-331-7110
510-331-7110
910-525-2082
910-520~1427

910-523-6964 -
910-523-6964

910~520-1454
910-520-1454

910-525-1391
910-525-1392
910-968-1734
910-968-1734
910-525~ 2450

910-525- 12717
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I-LITE CODE EXPLANATION

This directory to Iowa library codes is arranged in
N,
four parts,

The f1rst part (pages 41 - 98) is an arrangement of ‘

the library code letters themselves, in alphabetical order

from AA to ZZ, It will make possible the identification of
those libraries whose ILLRQ's appear on the Lbop. This parf

includes 211 libraries in the state - public, educational,

institutional and special,

The second part (pages 99 = 151) 1s a 1ist of Iowa
public libraries (including those with memorial names) and ;3~ '§

codes arrangea in the alphabetical order of the city in which ° 3

they are located., No educational, institutional or special

libraries are included. s

The third part (pages 152 = 160) is a list of speciai;  '”,i@
educational and State institutional libraries and their codes;f‘»
arranged in the alphabetical order of the city in which they
are located, No public libraries are included, .

The fourth part (pages 161 - 173) is an alphabetical 1. 1_?:

listing of libraries by memorial. name, college name,

ins: itutiénal name, and alternate namea (for those which have

recently been renamed). Special libraries are included, ‘:Z'n: ‘7 f
Not all entries contain the name of the librarian,

In such cases, the cooperatives have not supplied the name and

it could not be found elsewhére;
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The neme of the 1nterlibrary loan librarian is 1listed,
where known, Otherwise, the head librarian is listed.

.

Some entries are 1abe11ed as "Reser\re" Thls was done

to provide slots for libraries that might later come into

being, and to provide codes for towns that may becnme book=
mobile stops, or cooperative system stations, 'In addition
to reserving codes for towns, the directory has also reserved
codes for possible future use of the various cooperatives.
It seems inevitable that directories of this type

are never free from error. The names of both librarians

‘and institutions will change. Users are encouraged to assist -

in updating and correcting this directory portion of the

I-LITE Manual by contacting the Reference Censultant, Towa

State Traveling Library.
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.- CODES FOR TOWA LIBRATIES
"' A OTTUMYA PUBLIC LIBRARY
\ SANDRA NORTON, INTFRLIERARY LOAN
129 NORTH COURT o
OTTUMIJA, IOHA 52501
AB AGENCY PUBLIC LIBRARY E . ;
| ‘MISS RUTH JOINSON, LIBRARIAN : =
| AGENCY, ICKA szssn |
v AC © ALBIA PUBLIC LIBRARY :
| MRS, MARGARET WILLITTS, LIBRARIAN
203 BENTON AVENUE
ALBIA, YOWA 52531 | |
", AD ALLERTON PUBLIC LIBRARY :
o MRS, EDITH SNODGRASS, LIBRARIAN
| ALLERTON, IOKA sooos
W AE BLAKESBURG PUBLIC LIBPARY e RS
P - MRS, CGLEE THOMPSON, LYBRARIAN oL
: BLAKESBURG, 10VA 52536 , SRR
.- AF BLOOMFIELD PUBLIC LIBRARY e
L MRS. HAZEL COOK, LIBRARIAN C
wE 107 NORTH COLUMBIA . - el
A BLOOMFIELD, IOKA 52537 o -
i AG’ CENTERVILLE PUBLIC LIRBRARY B T
DOROTHY OWEN, LIBRARIAN AT
115 - 117 DRAKE AVENUE L SRR I,
CENTERVILLE, IOWA 52544 R
M ~ CHARITON FREE PUBLIC IIRRARY
o MRS, NILA NICKEL, LIBRARIAN
BRADEN AVENUE
CHARITON, TOKA 50049
CAT CORYDON PUBLIC LIBRARY ; E
MRS, VIRGINIA BAKER, LIBRARIAN s s
CORYDON, IOVA 50060 | o
LA CRESTON PUGLIC LIBPARY . | PR SRT
MRS, PHYLLIS ARNOLD, I.IBRARIAN R
MAPLE STREET S
T CRESTON, IOHA 50801 - ... . o
‘ AK ELDON PUBLIC LIBRARY | | ,
| | - MRS, JOSEPHINE MOORE, LIBRARIAN ST
S ELDON, IOWA 52554 | S
;: | _ :




